
 

<All FEI Chapters are free to use this instructional guide> 

Adding a Guest Post-Registration 
 

1. Click on your Name at the top of the page and then click on “My Registrations” 
followed by “View/Edit Details” 

 
 
 

 

 

 

 

 

2. On the next screen, click on “Edit” next to your Name 
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3. On the Edit Registration screen, click “Next Step” 

 

 

4. Under Guest Registration, click “add Guest” 
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5. In the Contact Field, enter in your guest information and any other required 
information 

 

 

6. Continue to Next Step 

 

7. Complete Checkout 

 


