Adding a Guest Post-Registration

1. Click on your Name at the top of the page and then click on “My Registrations”
followed by “View/Edit Details”
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2. Onthe next screen, click on “Edit” next to your Name

| View Details

Green, Jill| ¢ Edit
Qualified Pr lember*

Executive Administrator
FEI Knoxville
9721 Sherrill Blvd Ste 105

MYl Knoxville, TN 37932-3811 ¥
) Total: $0.00
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Type Item Quantity Fees
npact Registration Qualified Prospective Member* 1 $0.00
Subtotal $0.00
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3. Onthe Edit Registration screen, click “Next Step”

dit Registration

True Stories, Real Impact - Qualified Prospective Member*
Tuesday, September 09, 2025 4:00 PM - 6:00 PM

Registrant: Jill Green
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4. Under Guest Registration, click “add Guest”
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5. Inthe Contact Field, enter in your guest information and any other required

information

Guest Registration
Guest Registration Information
Type of Guest

Guest Registration $0.00

Natalie Mea] — fmmm—

© Click here to add a new contact. First Name and Last Name are required. A
ress

Natalie Meadows

lle TN

* Required Fields

O Enter Address
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6. Continue to Next Step
Guest Registration

Meadows, Natalie
Guest Registration

Guest Sessions

Add Guest

« Previous

7. Complete Checkout

Summary of Session Changes
Type of change Registration / Session

Meadows, Natalie - New Guest Guest Registration

< Previous

Fees

<All FEI Chapters are free to use this instructional guide>

@

$0.00

Total: $0.00



